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入职培训旅程清单 

Induction Journey Checklist 
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1. 欢迎和介绍 Welcome & Introduction  

2. 目标 Objectives 

3. 重要联系人信息 Key Contact Information 

4. 旅程清单 Journey Checklist  

1) 来校前 Prior to arrival  

✓ 加入学校 Joining School 

✓ 入校安置 Setting Up and Settling In 

2) 前两周 The first two weeks 

✓ 与新同事见面 Meeting New People 

✓ 关于学校 About School 

✓ 职业学习 Professional Learning 

✓ 人事行政管理 HR & Administration 

✓ 岗位职责 Your Role and Responsibilities 

✓ 工作平台和工具 Work Platform and Workplace Tools  

3) 三-六周 Weeks three to six  

✓ 岗位期望和职业学习 Role Expectations and Professional Learning 

✓ 沟通和参与反馈 Communication and Engagement Feedback 

5. 反馈和意见 Feedback and Comments 

 

 


